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Karnataka Statistical System Development Agency (KSSDA)

Manual 1

Particulars of organization, functions and duties
[Section 4(1)(b)(i)]

Government of Karnat aka has establish
Devel opment Agency (KSSDA)66 vide G. O No.PD
regi stered under the Karnataka Societieso

Aims andobjectives of the Society

To implement the Karnataka State Strategic Statistical plan (KSSSP)

To design and implement the State Strategic Statistical Plan (SSSP) for strengthening
the State statistical system in accordance with the National Strategigti&al Plan
(NSSP).

Mission/Vision

a) Develop a coherent and consistent system of data collection, analysis and
dissemination within the present structure of a decentralized set of
responsibilities under the constitutional framework and ensure theiabff
statistics matches the data needs at all levels of aggregation from nation
level down to sub district level and that it would be comparable both across

time and space.

b) Evolve, wherever required, suitable standards and methodologies and
further makehem dynamic as the process of strengthening state capacities

progresses.

c) To strengthen the coordination mechanism among the data producers taking
advantage of the status of DES as the nodal agency and the authority

managing the statistical cadre.

d) Dewelop expertise among statistical personnel for independent design of

surveys and studies.

e) Generate base line data and provide subsequent data sets for carrying out

meaningful evaluation of development programmes.
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Brief history and background for its egablishment:

The National Statistical Commission recommendedttengthen National and State
Statistical Systems. The Ministry of Statistics and Programme Implementation
(MOSPI) launched the India Statistical Strengthening Project (ISSP) with the
assistane of the World Bank.

The Government of Karnataka decided to Participate in ISSP and prepared Karnataka
State Strategic Statistical Plan( KSSSP) to strengthen State Statistical System as a
whole and focus on 20 key statistical activities to provide rajatsedible and timely
statistics

The State government constituted a high level Steering Committee under the
chairpersonship of the Chief Secretary and also constituted Karnataka Statistical
System Development Agency to-oadinate with all participating gencies of the

State government in the process of formulation and implementation of the KSSSP.

Orgnisation Charts:
Given in Manual 3

Allocation of Business :
Given in Manual 2

Duties to be performed to achieve the mission:
Given in Manual 2

Details of service rendered:
Given in Manual 4 & 5

Citizen interaction

The information is provided through the websievw.des.kar.nic.inand the
information is also provided to the citizens approaching agency.

Postal address of the main office, attach/fsutlinate office/field units etc.,
The postal address is as follows:

Ol/o of the Project Director,
Karnataka Statistical System Development Agency (KSSDA)

Directorate of Economics and Statistic®ffice building premises
# 425, 4th floor,1st Gate,

M.S.Buiding, Dr. Ambedkar Veedhi,

Bangalore,

Thisis a project office and it has attached or subrdinate offices. lworks in ce
ordination with the Directorate of Ecpnomics and Statigts and other line
departments.


http://www.des.kar.nic.in/
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11.Working hours both for office and public:
Working hours :
Office - 10.00 am to 5.30 pni(30pm to 2.15 pm lunch break)
Public- 3.00 pm to 5.00pm

12.Public interaction, if any:
Data users meetings & awareness programmes are conducted by KSSDA,
DES and line departments.

13. Grievance redress mechanism:
Grievances are attended on top priority
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Karnataka Statistical System Development Agency (KSSDA)
Manual 2

4(b) (1) Powers and duties of employees

[Section 4(1)(b)(ii)]
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G¥A GZEBAPAGAA
SA° °AAZEY - - - -

JA. FEAPAIZAR¥AW 1) F PE%ZAPAAQA ZAIAPAnPEUAY. AABEAA{L
ACAAIAAPA AATE PAQAVAUAY,A a2AG°AUE
CCUPA]j Human Resources and Development
Crop Area and Production Estimates
Estimates of State Domestic Product
Estimates of Capital Formation and
Savings
Estimates of District Domestic Product
(DDP)
Estimates of Contribution of Local
Bodies
7. Wholesale Price Index
8. Statistics for Local Area Planning
9. Registration of Marriage Statistics
10. Transport Statistics
a) Motor vehicle registration statistics
b) Road Statistics
c) Traffic Accident Statistics
d) Passenger Traffic Statistics
11. Health, Morbity, Mortal ity and Family
Welfare Statistics
12. Education and Literacy  Statistics
a) Primary and secondary education
b) Pre University Education
13. Housing statistics
14. Electricity production and
distribution statistics
15. Environment and Forestry statistics
a) Forestry statistics
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b) Water supply and sanitation statistics

16. AIEAEAJEA  ozEA3+APAgAA  2A

ozEAd+APAQAA 2A» AA2A EaRvAgE

«AAEA WXEAA,
ACAAIAARATEPA
CeuPAj 2AAVAAU
eE.°EAA|A2Aw
PAA¥A/EAalgi D¥Ag

1.

SAQAVA _APADGA EVAQE gAdal
¥AvAzaAB2ABNgmAC 2AAVAAU VA
PAAIAAS sAgAUAVLAA,;

AATAPA 2AAVAAU  PAAIAASPAS
aAAAVAze®AIAA, gAda  APA3JgA
E ASE, AIEAAdEA E ASE, | A°AP/
aAAAAVAZARAAUAYLUE gAa
oAIAAVAPA°PA 2AgACUAVLAA 2Aj
PAAjVA PAAIAASARAA;

AATAPA 2AAVAAU  PAAIAASPAS
aAAAVAER®AIAA, PEJ1Jird AIAA |
¥AjuAvAAU 2AAVAAU DgAYvA ¥/
apAAIOzA ZAREA A«Aw A'SE, L.l.n,
JEiLt  2AAAAVAZA  A'sEUAY%UE
VAAIAIA] AA2AAZAA 2AAVAAU A
c2ASAUEAIAA  SUET PAa2AA

CEAAYAREA 2AgAC CAUALE A/
PAAIAAS sAgAUAVLAA,;

PEJ.iJ,ir] 2Aw-AAzA PEEUE/EY.A
AAIATEEAZALE, PAAIAIASUAg
AAAREA+A  2AAAAVAZA2AAUAY.
aAAVAAU  G,AAU2A]  PAAjVAA
ap» AA2AAZAA;

JEiL.Y, E -DgAY%VA, L.1.n. -EEESe]
AA8BAZSAYAIO PAAIAAS sAgAUAY.4
AA EUAIAA 2AT8PA 2AgAc¢, 2AT8P|




10. F PEPMAGA ZAIA2AnPEUAVLA

PAEADIPA gAda PAAIAAOVAAWEE
AIE/EAJEE ¥AjuAigAuE, PEAAZA=:
gAd&d APASgACAzZA CEAAZAEA
AASAZSA¥AIO  PA/RNABTSAA
AA8ACUZA DydPA 2AAVAAU “sEw
VAAIAIAJPE;

PAZEA] ¥AvAseUAV.A gA2AEEPA
o2AJCAUE
¥AvAzeUAVIA GYPE ¥AnOAIAAEAA
VvAAIAIAj AA2AAZAA, 2EAA®CUPA|L
vAgAARAAZAA, APASgAZA ¥AvAse
¥AvAze vAAIAIAj, AA2AAZAA,;
"sEwPA 2AAVAAU DydPA «@AgA A°
aAgAC  VAAIAIAj AAGAAZAA  °AUA
ozEAS+AEA®AIAA, ap A
AIE/EAJEE SUET 2AiA»w PEAEAgQA
«UAAIAAUAYLA cPASCAUE

,AASACUVA PAGAVAUAYLA o2A8CAUE

a) Improving Statistical environment,

legislation, Co -ordination,
institutional organizational
management and consultation
framework

b) Information and Communication
Technology

c) Statistical infrastruc  ture
development

d) Investment in physical
infrastructure and equipment

e) Index of Indutrial Production (IIP)

f) Consumer Price Index




11.

12.

g) Annual Survey of Indutries(ASI)
AIE/EAJEA ozEAS+APAgAA 2A» A
PE®, AURKBALE
PEJiJ,irJ UE  AA8ACizZA /
aAAAARBRAAUAY2UE CUAVASVEAIA
£AqAALLUAYLAEAAR °EEgAr AARA]

CCUAPAEPAGAA
SA° ° AAZEY
PE.2E/AEACAEAPAA:
CEeWAAIAA zAeESd
ACAAIAAPAgAA

CCUPA] *AAVAAU T8aATAIAATAGA
«UAAIAAUAVLAA,  EA2A  2A»UAY
aA(OPA 2EAVAEA &rU, BAAACUA
aaAJCAUE:;
aEAVAEA, ¥Aa?A A, EAUACAPA(
O®ASUALAEAAR cAIAAAIAEAA Ag)
aEAVAEA 8PPAgE, PAmMA2AUEUE |
TEPAIUAVA 2A&2A AU¥ALE, aAAVA
EoRvAgE AA EUUA%UE ¥A2Aw A,
PAAIAAS SAGAUAYLA

PAEASIPA gAda PAAIAASVAAwaeP
AIEAEAJEEAIAA eAJUE AA
DzEA+AUAVAEAAR CEAA At  AAS
VAAIAIA] AA2AAZAA 2AAVAAU ¥A2A\
ZEPi aAAAAVAZA2AAUAYLA PAAIAAG
G AAU2A;;
PAZEA] ZAIA2AnPEUAY:UE  AASAKG(
zAgA¥ANO DPAEEA DzEA+A, ©®AE,
PAAIAAS sAgAUAVLAA,;

PAZEA] AéZAOVE, "sAzAaeVvE 2A/
SUET aAAVAAU aA&2A AU¥AELEAIA/
G AAU2Aj;

PAZEAJUE CUAvA&AUAA2A “EAF
§PAA¥AEWUAVIAA; zA/EgA2ALA
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11.

12.

YAJRGAUAVAA “AAVAAU °E.]
AABACUIZA ¥APAgAUAVLA
apg2A AU¥YAEEUE AA8AC(zA PAAI/
DgAYvA 2AAVAAU “EPAI ¥AvAae ¢
AASAZSAYAID PAAIAAS SAOZRIAKA
KTC, MCE, etCAUAZE APA3gA2AA P
¥AjuAljizZA  AAVEAUAE,  2AIA
PAEASIPA APAg] E
o AIAARAIA2ALLUAYLAEAEAIAA c2Ad» |
PAZEAJUE AA8AzsA¥AIO AA¥A/EL
°+PE, UEDPS°UOr © /
aE AA°6ZAgAUE;

°EAgAUAAWUUE, °E/EgA 2AALR
LEAREUAYUE  AASACUZAVARRPAA A
“EPAI¥AvAzUAY.A PAAIAAS sAgAU
AA EU-AAZA PEEUEAYAAPA |
aAAAAVAZARAAUAYLA o2ASCAUE §UH
aA» AA2AAZAA 2AAVAAU G AAURA;
aACALAZA §V,APEUE A
PAAIAAS sAgGAUAYLAA;

AIEAAJEA  ©ozEAS+APAgAA  2A|
ozEA3+APAQAA 2A» AA2A EaRvAgE
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Karnataka Statistical System Development Agency (KSSDA)
Manual 3
Procedure followed in decisionmaking process
[Section 4(1)(b)(iii)]

The procedure ftdwed in the decision making process is represented schematically and it is
self explanatory, the accountability of each officer and staf6ipex office procedure and
KCSR, KFC, KTCetcas prescribed by the Government of Karnataka.

4 Chairperson KSSD/Secretary,\
Planning, Programme
Monitoringand Statistics
Department. GOK

\
Secretary, Planning, Programm
Monitoring and Statistics
Department. GOK

)

-
Project Director
(KSSDA)
Deputy Director
(KSSDA)
.. . I . . )
Administratiord ( Planning & Implementation
Accounts Division L Division
J J
. ) 4 ] . . ; ~N
Superintendent Assistant Statistical Officer (2)
M J - M J
I I
( . L . 4 . )
First Division Assistant Statistical Inspector/ Junior
Assistant
- 2
L (2)
( G 0 D6 I
rou 06D6
) P } Computer Operators
\ (2)
J
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Karnataka Statistical System Development Agency (KSSDA)
Manual 3

Procedure followed in decision making process
[Section 4(1)(b)(iii)]

Flow Process chart

I\?d. Activity Level of action Time frame
1 | Importantissues/correspondence | ProjectDirector Same day
2 | All other letters and importamgsues| DeputyDirector Same day
3 | All letters Deputy Director Same day
5 | Mark to the concerned case worke| Deputy Director Same day
6 | To take action/reply/seek Unit concerned Without loss of time
clarification depending upon eac
issue (as per office
procedure 5 days)
7 | Or else to file Unit concerned - Do-
8 | To scrutinize the data Unit concerned - Do-
9 | Compilation of dad Unit concerned - Do-
10 | Submission of draft report for Unit concerned - Do-
approval

12




Karnataka Statistical System Development Agency (KSSDA)

Norms set for thedischarge of functions

Manual 4

[Section 4(1)(b)(iv)]

Separate norms are natawnfor this agency. The byaws are framed for KSSDA
and rules prescribed KCSR and Office Manual tdischarge the functions of this agency.

I\SI;(I). Activity Time frame/Norm Remarks
1. Diary of letter 3 minutes per letter Including entry in the
Dispatch book
2. Dispatchof letter 5 to 10 minutes Including entry in the
Dispatch book

13



Manual 5

Karnataka Statistical System Development Agency (KSSDA)

Rules, regulations, instructions, manuals and records for discharging functions

[Section 4(1)(b)(v)]

Name of
g the Act, Reference Price in case
X rules, Brief gist of the contents : of priced
No. : no. if any L
regulatio publication
ns, etc.
1 KSSDA Governme Nil
bye-laws |  Subject to provisions of the Memorandum of | nt Order Availableon
Association and the Rules & Regulations, the| No. PD 64 website
Governing Council shall have the control and | SMC 2008 | Www.des.kar.n
management of the business and affairs of the| dated: 25 IC.In
Society through the Project Director. All the 03-2009

duties, powers, functions and rights,
whatsoever, consequential and incidental to
the carrying of the objectives of the Society
shall only be exercised or performed by the
Governing Council. In particular and without
prejudice to the generality of the foregoing
provision, the Governing Coun cil may:

1) Make, amend or repeal any byelaws
relating to administration and management of
the affairs of the Society and lay down
Business Rules and Service Rules to regulate
the transaction of business and working
conditions of employees of the Sociely;

2) Consider and approve the Annual Budget
and the Annual Action Plan, placed before it
by the Project Director from time to time and
pass it with such modifications as the
Governing Council may think fit;

3) Accept grants, donations and endowment or
give grants upon such terms and conditions as
it may think fit, subject to the overall control of
the State Government;

4) Delegate its powers, other than those of
making bye-laws to the Project Director;

14



5) Appoint Committees, Sub-Committees,
Expert Panels, Task Force, Working or Study
Groups and

Boards etc., for such purpose and on such
terms as it may deem fit;

6) Create posts of various cadres required for
the running of the Society and also for the
implementation of various projects by the
Sockety. However, the approval of the State
Government shall be obtained for the creation
of the posts of the regular staff for the Society,
whereas it shall have full powers to procure
services of consulting agencies, advisors and
individual consultants requi red for the
implementation of various projects;

7) Appoint all categories of staff required for
the Society and fix their remuneration and
define their powers and duties;

8) Formulate draft policy consistent with the
principles and objectives enunciated in the
Memorandum of Association of the Society for
the consideration of the General Council,

9) Organise conduct of studies to support
supervision, monitoring and evaluation of the
programmes;

10) Monitor the physical progress of the
programmes undertaken;

11) Monitor the financial position of the
Society in order to ensure smooth income flow
and to review the Annual Audited Accounts;

12) Authorise acquisitions by gift, purchase,
lease or otherwise, any property movable or
immovable and to construct, alter and
maintain any building or buildings for
purposes of the Society as deemed appropriate
by it;

13) Authorise investment of funds of the
Society in such securities and/or to sell or

15




transfer such investments in such a manner as
the Governing Council may consider necessary
for the safety and benefit of the Society and to
convert or change such investments, as
required by the Governing Council subject to
the laws applicable;

Revised 23.01.2017 Nil
Memoran Available on
dum of website
ungliirgstan Agreement made on implementation on leg'rprl]?g?r']ng'
signed Karnataka State Strategic Statistical Plan
between
GOl and
GOK
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Karnataka Statistical System Development Agency (KSSDA)

Manual 6

A Statement of the categories of documents that are held by it for under its control

[Section 4(1)(b)(vi)]

A Statement of the categories of documentseld

Unit/sectio Retention
Sl. Details of information period,
Nature of record . n where
No. available : where
available .
available
Booklet for implementation of
1 KSSSP KSSSP fom 200910 t02013 KSSDA Permanent
14
Agreement between GOI an
2 MoU GOK with regard to KSSDA Permanent

implementation of KSSSP
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