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                      Karnataka Statistical System Development Agency (KSSDA)                                        

 

Manual 1 
Particulars of organization, functions and duties 

[Section 4(1)(b)(i)]       

 

                                                                                                                                                                                                                                                                                                                     

 

The Government of Karnataka has established the óôKarnataka Statistical System 

Development Agency (KSSDA)ôô vide G.O No.PD 64 SMC dated 25.03.2009. This society is 

registered under the Karnataka Societiesô Registration Act 1960 on 20.04.2009.  

 

1. Aims and objectives of the Society : 

¶ To implement the Karnataka State Strategic Statistical plan (KSSSP)  

¶ To design and implement the State Strategic Statistical Plan (SSSP) for strengthening 

the State statistical system in accordance with the National Strategic Statistical Plan 

(NSSP).  

 

2. Mission/Vision 

 

a) Develop a coherent and consistent system of data collection, analysis and 

dissemination within the present structure of a decentralized set of 

responsibilities under the constitutional framework and ensure that official 

statistics matches the data needs at all levels of aggregation from nation 

level down to sub district level and that it would be comparable both across 

time and space.  

b)  Evolve, wherever required, suitable standards and methodologies and 

further make them dynamic as the   process of strengthening state capacities 

progresses. 

c) To strengthen the coordination mechanism among the data producers taking 

advantage of the status of DES as the nodal agency and the authority 

managing the statistical cadre.   

d) Develop expertise among statistical personnel for independent design of 

surveys and studies.    

e) Generate base line data and provide subsequent data sets for carrying out 

meaningful evaluation of development programmes.  
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3. Brief history and background for its establishment: 

a) The National Statistical Commission recommended to strengthen National and State 

Statistical Systems. The Ministry of Statistics and Programme Implementation 

(MOSPI) launched the India Statistical Strengthening Project (ISSP) with the 

assistance of the World Bank. 

b) The Government of Karnataka decided to Participate in ISSP and prepared Karnataka 

State Strategic Statistical Plan( KSSSP) to strengthen State Statistical System as a 

whole and focus on 20 key statistical activities to provide reliable, credible and timely 

statistics 

c) The State government constituted a high level Steering Committee under the 

chairpersonship of the Chief Secretary and also constituted Karnataka Statistical 

System Development Agency to co-ordinate with all participating agencies of the 

State government in the process of formulation and implementation of the KSSSP. 

 

4. Orgnisation Charts: 

 Given in Manual 3 

 

5. Allocation of Business : 

  Given in Manual 2 

 

6. Duties to be performed to achieve the mission: 

 Given in Manual 2 

 

7. Details of service rendered: 

  Given in Manual 4 & 5 

 

8. Citizen interaction  

  

The information is provided through the website www.des.kar.nic.in and the 

information is also provided to the citizens approaching agency.  

 

9. Postal address of the main office, attach/sub-ordinate office/field units etc.,  

 The postal address is as follows:  

 

O/o of the Project Director, 

Karnataka Statistical System Development Agency (KSSDA)                                        

  Directorate of Economics and Statistics office building premises 
 # 425, 4th floor,1st Gate,  
 M.S.Buiding, Dr. Ambedkar Veedhi, 
 Bangalore,  

 

 This is a project office and it has no attached or sub-ordinate offices. It works in co-

ordination with the Directorate of Economics and Statistics and other line 

departments. 

http://www.des.kar.nic.in/


 3 

10. Map of office location : 
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11. Working hours both for office and public: 

 Working hours :  

  Office - 10.00 am to 5.30 pm (1.30 pm to 2.15 pm lunch break) 

  Public -  3.00 pm to 5.00pm  

 

12. Public interaction, if any: 

 Data users meetings & awareness programmes are conducted by KSSDA, 

DES and line departments. 

 

13. Grievance redress mechanism:  

  Grievances are attended on top priority  

  

*****
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Karnataka Statistical System Development Agency (KSSDA) 

Manual 2 

4(b) (II) Powers and duties of employees. 

[Section 4(1)(b)(ii)] 

 

PÀæªÀÄ 
¸ÀASÉå 

ºÉ¸ÀgÀÄ ªÀÄvÀÄÛ zsÁgÀuÉ 
ªÀiÁrzÀ ºÀÄzÉÝ 
²æÃ/²æÃªÀÄw 

DqÀ½vÁvÀäPÀ DyðPÀ ±Á¸À£À§zÀÞ EvÀgÉ PÁAiÀÄð ºÀAaPÉ ªÀiÁrgÀÄªÀ «µÀAiÀÄUÀ¼À «ªÀgÀ 
 

<1> <2> <3> <4> <5> <6> <7> 
1.  PÉ.J¸ï.±ÀAPÀgï 

AiÉÆÃd£Á ¤zÉÃð±ÀPÀgÀÄ 
¸ÀPÁðj DzÉÃ±À 

¸ÀASÉå PD 64 

SMC 2008 
¢£ÁAPÀ 

25.03.2009gÀ°è 
CqÀPÀªÁVgÀÄªÀ 
C¢üPÁgÀ ªÀÄvÀÄÛ 

¥ÁæPÁAiÀÄðUÀ¼ÀAvÉ 
¤ªÀð»¸ÀÄªÀÅzÀÄ. 

ºÁUÀÆ 
UÀ½PÉ/ 

¥ÀjªÀwðvÀ gÀeÉUÉ 
²¥sÁgÀ¸ÀÄì 

ªÀiÁqÀÄªÀÅzÀÄ  
ªÀÄvÀÄÛ 

¸ÁAzÀ©üðPÀ 
gÀeÉAiÀÄ£ÀÄß 
ªÀÄAdÆgÀÄ 
ªÀiÁqÀÄªÀÅzÀÄ  

¸ÀPÁðgÀzÀ DzÉÃ±À 

¸ÀASÉå FD 2 TFP 

2010, ¢£ÁAPÀ 
30.04.2010 gÀAvÉ 

E¯ÁSÁ 
ªÀÄÄRå¸ÀÜjUÉ ¤ÃrzÀ 

C¢üPÁgÀPÉÌ 
¸ÀªÀÄ£ÁzÀ 

C¢üPÁgÀUÀ¼ÀÄ -  -  

PÀ£ÁðlPÀ ¸ÁATåPÀ ªÀåªÀ¸ÉÜ C©üªÀÈ¢Þ ¸ÀA¸ÉÜAiÀÄ 
ªÀÄÄRå¸ÀÜgÁV gÁdåzÀ°è PÀ£ÁðlPÀ gÁdå PÁAiÀÄðvÁAwæPÀ 
¸ÁATåPÀ AiÉÆÃd£ÉAiÀÄ£ÀÄß gÀÆ¦¸ÀÄªÀÅzÀÄ ªÀÄvÀÄÛ 
C£ÀÄµÁ×£ÀzÀ ºÉÆuÉUÁjPÉ. 
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2.  G¥À ¤zÉÃð±ÀPÀgÀÄ  

  SÁ° ºÀÄzÉÝ 
 

-  -  -  -   
-  

3.  JA. ªÉAPÀlZÀ®¥Àw, 
¸ÀºÁAiÀÄPÀ ¸ÁATåPÀ 
C¢üPÁj  
 
 

-  -  -  -  

1) F PÉ¼ÀPÀAqÀ ZÀlÄªÀnPÉUÀ¼À C£ÀÄµÁ×£ÀPÉÌ ¸ÀA§A¢üvÀ 
PÀqÀvÀUÀ¼À ¤ªÀðºÀuÉ  

1.  Human Resources and Development  
2.  Crop Area and Production Estimates  

3.  Estimates of State Domestic Product  
4.  Estimates of Capital Formation and 

Savings  

5.  Estimates of District Domestic Product 
(DDP) 

6.  Estimates of Contribution of Local 
Bodies  

7.  Wholesale Price Index  

8.  Statistics for Local Area Planning  
9.  Registration of Marriage Statistics  
10.  Transport Statistics  

a) Motor vehicle registration statistics  
b) Road Statistics  

c) Traffic Accident Statistics  
d) Passenger Traffic Statistics   

11.  Health, Morbity, Mortal ity and Family 

Welfare Statistics  
12.  Education and Literacy  Statistics  

a) Primary and secondary education  
b) Pre University Education  

13.  Housing statistics  

14.  Electricity production and 
distribution statistics  

15.  Environment and Forestry statistics  

a) Forestry statistics  
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b) Water supply and sanitation statistics  
 

16.  AiÉÆÃd£Á ¤zÉÃð±ÀPÀgÀÄ ªÀÄvÀÄÛ G¥À 
¤zÉÃð±ÀPÀgÀÄ ªÀ»¸ÀÄªÀ E¤ßvÀgÉ PÉ®¸ÀUÀ¼ÀÄ. 

4.  «ÄÃ£Á w±ÉÆÃj, 
¸ÀºÁAiÀÄPÀ ¸ÁATåPÀ 
C¢üPÁj ªÀÄvÀÄÛ  
eÉ.ºÉÃªÀiÁªÀw 
PÀA¥ÀÆålgï D¥ÀgÉÃlgï 
 

 

-  -  -  

1. ¨sÁgÀvÀ ¸ÀPÁðgÀ EvÀgÉ gÁdåUÀ¼ÉÆA¢V£À 
¥ÀvÀæªÀåªÀºÁgÀ, ªÀgÀ¢ ªÀÄvÀÄÛ vÀvÀìA§AzsÀzÀ 
PÁAiÀÄð¨sÁgÀUÀ¼ÀÄ; 

2. ¸ÁATåPÀ ªÀÄvÀÄÛ PÁAiÀÄðPÀæªÀÄ C£ÀÄµÁ×£À 
ªÀÄAvÁæ®AiÀÄ, gÁdå ¸ÀPÁðgÀzÀ DyðPÀ 
E¯ÁSÉ, AiÉÆÃd£Á E¯ÁSÉ, ¸ÀºÀPÁgÀ E¯ÁSÉ 
ªÀÄÄAvÁzÀªÀÅUÀ½UÉ gÀªÁ¤¸À¨ÉÃPÁzÀ 
¤AiÀÄvÀPÁ°PÀ ªÀgÀ¢UÀ¼ÀÄ ªÀÄvÀÄÛ «ªÀgÀUÀ¼À 
PÀÄjvÀ PÁAiÀÄð¨sÁgÀUÀ¼ÀÄ; 

3. ¸ÁATåPÀ ªÀÄvÀÄÛ PÁAiÀÄðPÀæªÀÄ C£ÀÄµÁ×£À 
ªÀÄAvÁæ®AiÀÄ, PÉJ¸ïJ¸ïrJ AiÀÄ ¸ÁªÀiÁ£Àå 
¥ÀjµÀvÀÄÛ ªÀÄvÀÄÛ DqÀ½vÀ ¥ÀjµÀvÀÄÛ, G£ÀßvÀ 
ªÀÄlÖzÀ ZÁ®£Á ¸À«Äw ¸À¨sÉ, L.¹.n, mÁå¥ï, 
J£ïL¹ ªÀÄÄAvÁzÀ ¸À¨sÉUÀ½UÉ ªÀiÁ»w 
vÀAiÀiÁj¸ÀÄªÀÅzÀÄ ªÀÄvÀÄÛ ¸À¨sÉAiÀÄ ¸ÀÄ¸ÀÆvÀæ 
¤ªÀðºÀuÉAiÀÄ §UÉÎ PÀæªÀÄ ªÀ»¸ÀÄªÀÅzÀÄ, 
C£ÀÄ¥Á®£Á ªÀgÀ¢ ºÁUÀÆ ¸ÀA§A¢ü¹zÀ 
PÁAiÀÄð¨sÁgÀUÀ¼ÀÄ; 

4. PÉJ¸ïJ¸ïrJ ªÀw¬ÄAzÀ PÉÊUÉÆ¼ÀÄîªÀ ¸À¨sÉ, 
¸ÀªÀiÁ¯ÉÆÃZÀ£É, PÁAiÀiÁðUÁgÀ, PÀªÀÄäl, 
¸ÀªÀiÁªÉÃ±À ªÀÄÄAvÁzÀªÀÅUÀ¼À ªÀåªÀ¸ÁÜ¥À£É 
ªÀÄvÀÄÛ G¸ÀÄÛªÁj PÀÄjvÀAvÉ PÀæªÀÄ 
ªÀ»¸ÀÄªÀÅzÀÄ; 

5. J£ï.L.¹, E - DqÀ½vÀ, L.¹.n., E- ¯ÉÊ§æj UÉ 
¸ÀA§AzsÀ¥ÀlÖ PÁAiÀÄð¨sÁgÀUÀ¼ÀÄ; 

6. ¸ÀA¸ÉÜAiÀÄ  ªÁ¶ðPÀ ªÀgÀ¢, ªÁ¶ðPÀ AiÉÆÃd£É, 
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PÀ£ÁðlPÀ gÁdå PÁAiÀÄðvÁAwæPÀ ¸ÁATåPÀ 
AiÉÆÃd£É ¥ÀjµÀÌgÀuÉ, PÉÃAzÀæ ¸ÀPÁðgÀ ªÀÄvÀÄÛ 
gÁdå ¸ÀPÁðgÀ¢AzÀ C£ÀÄzÁ£À ©qÀÄUÀqÉUÉ 
¸ÀA§AzsÀ¥ÀlÖ PÁAiÀÄð¨sÁgÀUÀ¼ÀÄ ºÁUÀÆ 
¸ÀA§A¢ü¹zÀ DyðPÀ ªÀÄvÀÄÛ ¨sËwPÀ ªÀgÀ¢UÀ¼À 
vÀAiÀiÁjPÉ;  

7. PÀZÉÃj ¥ÀvÀæUÀ¼À gÀªÁ£É ªÀÄvÀÄÛ ¹éÃPÀÈw 
¤ªÀðºÀuÉ 

8. ¥ÀvÀæUÀ¼À G½PÉ ¥ÀnÖAiÀÄ£ÀÄß, ¤AiÀÄvÀPÁ°PÀªÁV 
vÀAiÀiÁj¸ÀÄªÀÅzÀÄ, ªÉÄÃ®¢üPÁjUÀ¼À UÀªÀÄ£ÀPÉÌ 
vÀgÀÄªÀÅzÀÄ, ¸ÀPÁðgÀzÀ ¥ÀvÀæUÀ¼À wÃgÀÄªÀ½ §UÉÎ 
¥ÀvÀæ vÀAiÀiÁj¸ÀÄªÀÅzÀÄ;  

9. ¨sËwPÀ ªÀÄvÀÄÛ DyðPÀ «ªÀgÀ ¸À°è¸ÀÄªÀ JA¦Pï 
ªÀgÀ¢ vÀAiÀiÁj¸ÀÄªÀÅzÀÄ ºÁUÀÆ ¸ÀPÁðgÀ, 
¤zÉÃð±À£Á®AiÀÄ, ªÀÄwÛvÀjAzÀ                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      
AiÉÆÃd£É §UÉÎ ªÀiÁ»w PÉÆÃgÀ®àqÀÄªÀ EvÀgÉ 
«µÀAiÀÄUÀ¼À ¤ªÀðºÀuÉ 

10. F  PÉ¼ÀPÀAqÀ ZÀlÄªÀnPÉUÀ¼À C£ÀÄµÁ×£ÀPÉÌ 
¸ÀA§A¢üvÀ PÀqÀvÀUÀ¼À ¤ªÀðºÀuÉ 

a) Improving Statistical environment, 
legislation, Co -ordination, 

institutional organizational 
management and consultation 
framework  

b) Information and Communication 
Technology  

c) Statistical infrastruc ture 
development  

d) Investment in physical 
infrastructure and equipment  

e) Index of Indutrial Production (IIP)  
f) Consumer Price Index  
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g) Annual Survey of Indutries(ASI)  
 

11. AiÉÆÃd£Á ¤zÉÃð±ÀPÀgÀÄ ªÀ»¸ÀÄªÀ E¤ßvÀgÉ 
PÉ®¸ÀUÀ¼À ¤ªÀðºÀuÉ. 

12. PÉJ¸ïJ¸ïrJ UÉ ¸ÀA§A¢ü¹zÀ ¸À¨sÉ 
ªÀÄÄAvÁzÀªÀÅUÀ½UÉ CUÀvÀåvÉAiÀÄ£ÀÄß C£ÀÄ¸Àj¹ 
£ÀqÀªÀ½UÀ¼À£ÀÄß ºÉÆgÀr¸ÀÄªÀÅzÀÄ. 

5.  C¢üÃPÀëPÀgÀÄ  
SÁ° ºÀÄzÉÝ 
PÉ.ªÉÆÃºÀ£ÀPÀÄªÀiÁj,  
¢éwÃAiÀÄ zÀeÉð 
¸ÀºÁAiÀÄPÀgÀÄ  

    1. C¢üPÁj ªÀÄvÀÄÛ ¹§âA¢AiÀÄªÀgÀ DqÀ½vÁvÀäPÀ 
«µÀAiÀÄUÀ¼ÀÄ, ¸ÉÃªÁ ªÀ»UÀ¼À ¤ªÀðºÀuÉ, 
ªÁ¶ðPÀ ªÉÃvÀ£À §rÛ, gÀeÉ, EvÁå¢UÀ¼À 
¤ªÀðºÀuÉ; 

2. ªÉÃvÀ£À, ¥ÀæªÁ¸À, £ÀUÀ¢ÃPÀgÀt, E¤ßvÀgÉ 
©®ÄèUÀ¼À£ÀÄß ¤AiÀÄªÀiÁ£ÀÄ¸ÁgÀ vÀAiÀiÁj¸ÀÄªÀÅzÀÄ, 
ªÉÃvÀ£À §lªÁqÉ, PÀmÁªÀuÉUÉ ¸ÀA§AzsÀ¥ÀlÖ 
¯ÉPÀÌUÀ¼À ªÀåªÀ¸ÁÜ¥À£É, ªÀÄvÀÄÛ ¨ÁåAQUÉ ªÀÄvÀÄÛ 
E¤ßvÀgÉ ¸ÀA¸ÉÜUÀ½UÉ ¥ÁªÀw¸ÀÄªÀ ¸ÀA§AzsÀzÀ 
PÁAiÀÄð¨sÁgÀUÀ¼ÀÄ;  

3. PÀ£ÁðlPÀ gÁdå PÁAiÀÄðvÁAwæPÀ ¸ÁATåPÀ 
AiÉÆÃd£ÉAiÀÄ eÁjUÉ ¸ÀA§A¢ü¹zÀ 
DzÉÃ±ÀUÀ¼À£ÀÄß C£ÀÄ¸Àj¹ ¸ÀA§AzsÀ¥ÀlÖ ©®Äè 
vÀAiÀiÁj¸ÀÄªÀÅzÀÄ ªÀÄvÀÄÛ ¥ÁªÀwUÉ ¸ÀA§A¢ü¹zÀ 
ZÉPï ªÀÄÄAvÁzÀªÀÅUÀ¼À PÁAiÀÄð¨sÁgÀUÀ¼ÀÄ ªÀÄvÀÄÛ 
G¸ÀÄÛªÁj;  

4. PÀZÉÃj ZÀlÄªÀnPÉUÀ½UÉ ¸ÀA§A¢ü¹zÀ mÉAqÀgï, 
zÀgÀ¥ÀnÖ DºÁé£À DzÉÃ±À, ©®Äè, ¥ÀvÀæ EvÁå¢UÀ¼À 
PÁAiÀÄð¨sÁgÀUÀ¼ÀÄ; 

5. PÀZÉÃj ¸ÀéZÀÒvÉ, ¨sÀzÀævÉ ªÀÄvÀÄÛ ¸ÀÄ¸ÀAUÀvÉAiÀÄ 
§UÉÎ ªÀÄvÀÄÛ ªÀåªÀ¸ÁÜ¥À£ÉAiÀÄ §UÉÎ ¤gÀAvÀgÀ 
G¸ÀÄÛªÁj; 

6. PÀZÉÃjUÉ CUÀvÀåªÁUÀÄªÀ ¯ÉÃR£À ¸ÁªÀiÁVæ, 
§ºÀÄ¥ÀæwUÀ¼ÀÄ; zÀÆgÀªÁtÂ  ªÀÄvÀÄÛ PÀZÉÃj 
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¥ÀjPÀgÀUÀ¼ÀÄ ªÀÄvÀÄÛ ºË¸ï QÃ¦AUï UÉ 
¸ÀA§A¢ü¹zÀ ¥ÀjPÀgÀUÀ¼À ¸ÀAUÀæºÀuÉ, 
ªÀåªÀ¸ÁÜ¥À£ÉUÉ ¸ÀA§A¢ü¹zÀ PÁAiÀÄð¨sÁgÀUÀ¼ÀÄ 

7. DqÀ½vÀ ªÀÄvÀÄÛ ¯ÉPÀÌ ¥ÀvÀæ  ºÁUÀÆ AiÉÆÃd£ÉUÉ 
¸ÀA§AzsÀ¥ÀlÖ PÁAiÀÄð¨sÁgÀUÀ¼À£ÀÄß KCSRs, KFC, 

KTC, MCE,  etc., ºÁUÀÆ ¸ÀPÁðgÀªÀÅ PÁ®PÁ®PÉÌ 
¥ÀjµÀÌj¹zÀ ¸ÀÄvÉÆÛÃ¯É, ªÀiÁUÀð¸ÀÆa, 
PÀ£ÁðlPÀ ¸ÀPÁðj ¸ÉÃªÁ 
¤AiÀÄªÀiÁªÀ½UÀ¼À£ÀéAiÀÄ ¤ªÀð»¸ÀÄªÀÅzÀÄ; 

8. PÀZÉÃjUÉ ¸ÀA§AzsÀ¥ÀlÖ ¸ÀA¥ÀÆtð G¸ÀÄÛªÁj, 
º±PÊ, UÊÐð°ù©r© Ã²ìA­AiÊÎ PËAiÊÎú³sËgÊUÊÆÊ 
ªÉÄÃ°éZÁgÀuÉ;  

9. ºÉÆgÀUÀÄwÛUÉ, ºÉÆgÀ ªÀÄÆ®¢AzÀ ¥ÀqÉAiÀÄÄªÀ 
¸ÉÃªÉUÀ½UÉ ¸ÀA§A¢ü¹zÀ DqÀ½vÁvÀäPÀ ªÀÄvÀÄÛ 
¯ÉPÀÌ¥ÀvÀæUÀ¼À PÁAiÀÄð¨sÁgÀUÀ¼ÀÄ; 

10. ¸ÀA¸ÉÜ¬ÄAzÀ PÉÊUÉÆ¼ÀÄîªÀ ¸À¨sÉ, ¸ÀªÀiÁªÉÃ±À 
ªÀÄÄAvÁzÀªÀÅUÀ¼À ¤ªÀðºÀuÉ §UÉÎ ªÀÄÄAUÀqÀ PÀæªÀÄ 
ªÀ»¸ÀÄªÀÅzÀÄ ªÀÄvÀÄÛ G¸ÀÄÛªÁj;  

11. ªÁºÀ£ÀzÀ §¼ÀPÉUÉ ¸ÀA§A¢ü¹zÀ 
PÁAiÀÄð¨sÁgÀUÀ¼ÀÄ; 

12. AiÉÆÃd£Á ¤zÉÃð±ÀPÀgÀÄ ªÀÄvÀÄÛ G¥À 
¤zÉÃð±ÀPÀgÀÄ ªÀ»¸ÀÄªÀ E¤ßvÀgÉ PÉ®¸ÀUÀ¼ÀÄ. 
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Project Director 

(KSSDA) 

Deputy Director 

(KSSDA) 

Administration/ 

Accounts Division 

Planning & Implementation 

Division 

 

Superintendent Assistant Statistical Officer (2) 

                      Karnataka Statistical System Development Agency (KSSDA)                                        

Manual 3 

Procedure followed in decision- making process 

[Section 4(1)(b)(iii)] 

 
The procedure followed in the decision making process is represented schematically and it is 

self explanatory, the accountability of each officer and staff is as per office procedure and 

KCSR, KFC, KTC etc as prescribed by the Government of Karnataka. 

 

 
 

 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 

 
 
 
 
 

First Division Assistant Statistical Inspector/ Junior 

Assistant 

(2) 

Group óDô 
(2) 

Chairperson KSSDA Secretary, 

Planning, Programme 

Monitoring and Statistics 

Department. GOK 

Secretary, Planning, Programme 

Monitoring and Statistics 

Department. GOK 

Computer Operators 

(2) 
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                      Karnataka Statistical System Development Agency (KSSDA)                                        

Manual 3 
Procedure followed in decision- making process 

[Section 4(1)(b)(iii)] 

 

 Flow Process chart: 

 

Sl. 

No. 
Activity  Level of action Time frame 

1 Important issues/correspondence Project Director Same day 

2 All other letters and important issues Deputy Director Same day 

3 All letters Deputy Director Same day 

5 Mark to the concerned case worker Deputy Director Same day 

6 To take action/reply/seek 

clarification 

Unit concerned Without loss of time  

depending upon each 

issue (as per office 

procedure 5 days) 

7 Or else to file Unit concerned - Do -  

8 To scrutinize the data Unit concerned - Do - 

9 Compilation of data Unit concerned - Do - 

10 Submission of draft report for 

approval 

Unit concerned - Do - 
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                      Karnataka Statistical System Development Agency (KSSDA)                                        

Manual 4 
 

Norms set for the discharge of functions 

[Section 4(1)(b)(iv)] 

 

 Separate norms are not drawn for this agency. The bye-laws are framed for KSSDA 

and  rules prescribed in KCSR and Office Manual to discharge the functions of this agency. 

 

  

 

Sl. 

No. 
Activity  Time frame/Norm Remarks 

1. Diary of letter 3 minutes per letter Including entry in the 

Dispatch book 

2. Dispatch of letter 

 

5 to 10 minutes Including entry in the 

Dispatch book 
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                      Karnataka Statistical System Development Agency (KSSDA) 

Manual 5 
Rules, regulations, instructions, manuals and records for discharging functions 

[Section 4(1)(b)(v)] 

 
 

Sl. 

No. 

Name of 

the Act, 

rules, 

regulatio

ns, etc. 

Brief gist of the contents 
Reference 

no. if any 

Price in case 

of priced 

publication 

1 KSSDA 

bye-laws 
 

Subject to provisions of the Memorandum of 
Association and the Rules & Regulations, the 
Governing Council shall have the control and 
management of the business and affairs of the 
Society through the Project Director. All the 
duties, powers, functions and right s, 
whatsoever, consequential and incidental to 
the carrying of the objectives of the Society 
shall only be exercised or performed by the 
Governing Council. In particular and without 
prejudice to the generality of the foregoing 
provision, the Governing Coun cil may:  
 

1) Make, amend or repeal any bye-laws 
relating to administration and management of 
the affairs of the Society and lay down 
Business Rules and Service Rules to regulate 
the transaction of business and working 
conditions of employees of the Society;  
 

2) Consider and approve the Annual Budget 
and the Annual Action Plan, placed before it 
by the Project Director from time to time and 
pass it with such modifications as the 
Governing Council may think fit;  
 

3) Accept grants, donations and endowment or 
give grants upon such terms and conditions as 
it may think fit, subject to the overall control of 
the State Government;  
 

4) Delegate its powers, other than those of 
making bye-laws to the Project Director;  

 

Governme
nt Order 

No. PD 64 
SMC 2008 
dated: 25-
03-2009 

 Nil  

Available on 

website  

www.des.kar.n

ic.in 
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5) Appoint Committees, Sub-Committees, 
Expert Panels, Task Force, Working or Study 
Groups and  
Boards etc., for such purpose and on such 
terms as it may deem fit;  
 
6) Create posts of various cadres required for 
the running of the Society and also for the 
implementation of various projects by the 
Society. However, the approval of the State 
Government shall be obtained for the creation 
of the posts of the regular staff for the Society, 
whereas it shall have full powers to procure 
services of consulting agencies, advisors and 
individual consultants requi red for the 
implementation of various projects;  
 
7) Appoint all categories of staff required for 
the Society and fix their remuneration and 
define their powers and duties;  
 
8) Formulate draft policy consistent with the 
principles and objectives enunciated in the 
Memorandum of Association of the Society for 
the consideration of the General Council;  
 
9) Organise conduct of studies to support 
supervision, monitoring and evaluation of the 
programmes;  
 
10) Monitor the physical progress of the 
programmes undertaken;  
 
11) Monitor the financial position of the 
Society in order to ensure smooth income flow 
and to review the Annual Audited Accounts;  
 

12) Authorise acquisitions by gift, purchase, 
lease or otherwise, any property movable or 
immovable and to constr uct, alter and 
maintain any building or buildings for 
purposes of the Society as deemed appropriate 
by it;  
 
13) Authorise investment of funds of the 
Society in such securities and/or to sell or 
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transfer such investments in such a manner as 
the Governing Council may consider necessary 
for the safety and benefit of the Society and to 
convert or change such investments, as 
required by the Governing Council subject to 
the laws applicable;  

 

2 Revised

Memoran

dum of 

understan

ding 

signed 

between 

GOI and 

GOK  

Agreement made on implementation on 
Karnataka State Strategic Statistical Plan 

23.01.2017 Nil  

Available on 

website  

www.planning.

kar.nic.in 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 17 

 

                       
Karnataka Statistical System Development Agency (KSSDA) 

Manual 6 
A Statement of the categories of documents that are held by it for under its control 

[Section 4(1)(b)(vi)] 

 

A Statement of the categories of documents held 

 

Sl. 

No. 
Nature of record 

Details of information 

available 

Unit/sectio

n where 

available 

Retention 

period, 

where 

available 

1 KSSSP 

Booklet for implementation of 

KSSSP from 2009-10 to 2013-

14 

KSSDA Permanent 

2 MoU 

Agreement between GOI and 

GOK  with regard to 

implementation of KSSSP  

KSSDA  Permanent 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 




